
Quick Start Guide 

Clock In / Out 

Clock In / Out 

When you log in to Employee LINQ, the 
Clock In / Out menu displays. 

Job Card 

Last Clock in reflects the time you clocked in.  

Last Clock out reflects the hours and minutes worked. 

Current Time & Status 

This section displays the current time and 
whether you are clocked in or clocked out. 
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Clock In & Clock Out Button 

Click the Clock In or Clock Out button on the 

appropriate job card. 

Requests 

You have the option to submit Missed Clock In, 

Missed Clock Out, and Timesheet Adjustments 

from the job card. 


